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COURSE DESCRIPTION
Program Commercial Practice

Course Title Financial Accounting with Tally I

Course Code 1142 Semester I

Type of Course Practicum Contact Hours 75

Teaching Scheme
(L: T:P:R) 3:0:2:0 Credits 4

CIE Marks 40 ESE Marks 100

Introduction

Financial Accounting with Tally I is a practicum course that combines the fundamentals of Financial accounting with hands-on training in
Tally software. This course bridges theoretical accounting with practical software skills, making it essential for diploma students entering
the finance or bookkeeping field in a digital era.

Course Objectives

1 To provide practical knowledge of basic financial accounting terminology and the creation of a company in Tally.

2 To draw a ledger and a trial balance using different methods, and prepare a trial balance in Tally.

3 To prepare different subsidiary books and display various statements of accounts in Tally.

4 To prepare single-column, double-column, three-column, and petty cash books, and to display the cash book in Tally.

Course Pre-requisite

Topic Course code Course Title Semester

Basic arithmetical and logical skills. Secondary Education

Course Outcome

CO Course Outcome Blooms Taxonomy
Level

CO1 To apply accounting principles and rules to prepare journal entries for business transactions and efficiently
create, edit, and delete company data in Tally. Apply

CO2 To prepare and balance ledger accounts, construct a trial balance using different methods, and perform ledger
creation, voucher entry, and trial balance generation in Tally. Apply

CO3 To prepare subsidiary journals, post entries from day books to ledger accounts, and record purchases and sales
transactions using appropriate vouchers in Tally. Apply

CO4 To prepare single-column, two-column, and three-column cash books, maintain petty cash books under the
imprest system, and record cash transactions using appropriate vouchers. Apply

CO-PO mapping

COURSE ARTICULATION MATRIX

Course Outcomes
PROGRAM OUTCOMES

PO1 PO2 PO3 PO4 PO5 PO6 PO7 PO8 PO9 PO10 PO11

CO1 2 2 - - 3 - - - 1 - 1

CO2 2 3 - - 3 - - - 1 - 1

CO3 2 2 - - 3 - - - 1 - 1

CO4 2 2 - - 2 - - - 1 - 1

Total 8 9 - - 11 - - - 1 - 1

Correlation Level 2 2.25 - - 2.67 - - - 1 - 1

Legends: 1 - Low; 2 - Medium; 3 - High; No Correlation - “-”

Teaching and Assessment Scheme

Teaching Scheme/Week Self-learning
(SS)/Week

Total
Hours/Semester

Credits
C

Examination Scheme

Theory Practical
Total

L T P S CIE ESE Total CIE ESE Total
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3 0 2 0 5.5 75 4 20 60 80 20 40 60 140

L: Lecture (One unit is of one-hour duration with one credit), T: Tutorial (One unit is of one-hour duration with one credit), P: Practical (One
unit is of one-hour duration with 0.5 credit), S: Project (One unit is of one-hour duration with 0.5 credit) SS: Self-Learning, CIE: Continuous
Internal Evaluation, ESE: End Semester Examination

Syllabus – Major Topics

Module Title Major Topics
Instructional

Hours

L P

Module I Introduction to Financial Accounting with Tally
• Features and limitations of financial accounting
• Accounting Concepts, Principles, and Conventions
• Rules of accounting

9 0

Module I Introduction to Financial Accounting with Tally • Prepare a journal from different transactions
• Create, edit and delete a company in Tally 0 6

Module II Practical Accounting with Ledger and Trial
Balance

• Posting and Balancing
• Prepare different ledger accounts
• Create a trial balance using different methods

12 0

Module II Practical Accounting with Ledger and Trial
Balance

• Create a ledger in Tally, single and multiple ledgers
• Voucher entry in Tally
• Show the trial balance in Tally
• Practice Problems

0 8

Module III Subsidiary Books and Ledger Posting (Manual &
Tally)

• Different subsidiary journals
• Prepare the ledger from the day books 12 0

Module III Subsidiary Books and Ledger Posting (Manual &
Tally)

• Prepare and show the purchases and sales book via
voucher entry
• Practice Problems.

0 8

Module IV Cash Book: Types, Preparation, and Tally
Accounting

• Explain the different types of cash books
• Prepare a single-column, two-column, three-columns’
cash book.
• Prepare the petty cash book under the imprest system
and the analytical petty cash book

12 0

Module IV Cash Book: Types, Preparation, and Tally
Accounting

• Prepare and show the cash book via voucher entry
• Practice Problems 0 8

Detailed Syllabus

Subtopic Student Learning Outcome
Mode of
delivery

(L/T)
Mapped CO Taxonomy Level Instructional

Hours

Module I

Fundamentals of Accounting Define accounting and classify various
branches of accounting L CO1 Understand 1

Fundamentals of financial
accounting

State the advantages and limitations of
financial accounting and explain important
accounting terms

L CO1 Understand 1

GAAP Describe important Accounting Concepts,
Principles, and Conventions L CO1 Understand 2

Bases of accounting State the concept of Debit and Credit and the
accounting equation Classify various accounts L CO1 Understand 1

Rules of accounting Explain the British and American approaches to
accounting rules. L CO1 Understand 1

Journalising State the meaning of Journal, Journalizing, and
Narration L CO1 Remember 1

Journalising Preparation of journals from L CO1 Apply 2

Introduction to Tally and
Hands-on Training Demonstrate the creation of a company. P CO1 Apply 2

Introduction to Tally and
Hands-on Training

Demonstrate selecting a company in
accounting software. P CO1 Apply 2

Introduction to Tally and
Hands-on Training

Demonstrate alteration and Deletion of the
company. P CO1 Apply 2

Module II
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Collection of accounts or
lodgers State the meaning and types of a ledger L CO2 Apply 1

Collection of accounts or
lodgers

Preparation of ledger accounts, posting, and
balancing. L CO2 Apply 5

Trial Balance State the meaning and purpose of preparing a
Trial Balance. L CO2 Remember 1

Trial Balance Classify methods of preparing a trial balance:
the total method and the balance method L CO2 Understand 1

Trial Balance State the advantages and limitations of the trial
balance. L CO2 Remember 1

Trial Balance Preparation of a trial balance from given ledger
balances. L CO2 Apply 3

Ledger creation and voucher
entry in Tally

Demonstrate the preparation of ledgers in
Tally. P CO2 Apply 2

Ledger creation and voucher
entry in Tally Demonstrate the alteration of ledgers in Tally. P CO2 Apply 2

Ledger creation and voucher
entry in Tally

Preparation of Accounting Vouchers in Tally
from various transactions. P CO2 Apply 2

Ledger creation and voucher
entry in Tally

Demonstrate the alteration of accounting
vouchers and the display of a trial balance in
Tally.

P CO1 Apply 2

Module III

Subsidiary journals and day
books

State the meaning, purpose, and advantages of
subsidiary journals. L CO3 Remember 1

Subsidiary journals and day
books Describe various types of subsidiary journals L CO3 Understand 1

Subsidiary journals and day
books Prepare Purchase Day Book, L CO3 Apply 2

Subsidiary journals and day
books Prepare Purchase Returns Book L CO3 Apply 1

Subsidiary journals and day
books Prepare Sales Day Book L CO3 Apply 2

Subsidiary journals and day
books Prepare Sales Returns Book L CO3 Apply 1

Subsidiary journals and day
books

State the meaning of a credit note and a debit
note L CO3 Remember 1

Subsidiary journals and day
books

Describe the Bills Receivable Book, the Bills
Payable Book L CO3 Understand 1

Subsidiary journals and day
books State the meaning of Journal Proper L CO3 Remember 1

Subsidiary journals and day
books Preparation of Ledgers from day books. L CO3 Understand 1

Display of various accounts
and day books in Tally.

Demonstrate the entry of various vouchers
related to day books by creating ledgers. P CO3 Apply 2

Display of various accounts
and day books in Tally.

Demonstrate the entry of debit note and credit
note. P CO3 Apply 2

Display of various accounts
and day books in Tally. Demonstrate the entry of Journal Proper. P CO3 Apply 2

Display of various accounts
and day books in Tally.

Demonstrate the display of the statement of
accounts and daybook through voucher entries P CO3 Apply 2

Module IV

Cash book State the Meaning and types of cash book L CO4 Remember 1

Cash book Prepare Simple Cash Book L CO4 Apply 2

Cash book Prepare Two Column Cash Book (with discount
column) - Three-column cash book - L CO4 Apply 3

Cash book Prepare Petty Cash book (Imprest system ) L CO4 Apply 2

Cash book Prepare Analytical petty cash book L CO4 Apply 2
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Cash book Preparation of ledgers from cash books L CO4 Apply 2

Display cash book in Tally
Demonstrate the recording of cash receipts and
cash payments using: Receipt Voucher (F6)
Payment Voucher (F5)

P CO4 Apply 2

Display cash book in Tally
Demonstrate the recording of Two-Column
Cash Book (Cash & Discount by Enable discount
in F11 features.

P CO4 Apply 2

Display cash book in Tally
Demonstrate the recording of a Three-Column
Cash Book (Cash, Bank, and Discount) using
Receipt, Payment, and Contra Vouchers (F4).

P CO4 Apply 2

Display cash book in Tally Demonstrate the display cash book in Tally P CO4 Apply 2

Suggested Student Activities for Self-Learning

Week Self-Learning description Hours

Module I

1 Draw a simple flow chart of the accounting cycle and present it in class. 5.5

2 Take 5–10 transactions and identify each term used (e.g., “Bought goods for cash” → goods, purchases, cash). 5.5

3
Create an MCQ with answers on Accounting principles and conventions.
or
Conduct an online quiz and record the performance.

5.5

Module II

4 Draw the format of the journal and ledger in chart paper, and present the same 5.5

5 Journalise 5-10 business transactions and confirm the same with American rule and British rule of accounting. 5.5

6 Watch a video relating to all accounting vouchers in Tally and prepare a procedural note. 5.5

7
Take 5-10 business transactions and verify the correctness of the answer by preparing a manual trial balance.
Or
Prepare for Lab Exam

5.5

Module III

8 Journal Identification Worksheet-Given 20 transactions, students decide: Which subsidiary journal it belongs to Reason for
the selection 5.5

9 Match types of transactions (cash purchase, cash sales, credit purchase, credit sale, return) with the correct subsidiary
journal. 5.5

10 Flow Diagram Creation-Show the life cycle of a bill from issue to settlement. 5.5

11 Watch a video and write the procedure for doing an experiment in Tally. 5.5

Module IV

12 Draw and submit the format of each type of cash book. 5.5

13 Watch a video and write the procedure for doing an experiment in Tally. 5.5

14 Error Detection Exercise- Activity A wrongly prepared cash book is given. Students: Identify mistakes, Correct entries 5.5

15 Prepare for Lab Exam 5.5

Total Self-Learning hours 82.5

Learning Resources

TEXT BOOK

Sl.
No. Title Author Publication

1 Double Entry Bookkeeping T S Grewal. Sulthan Chand, NewDelhi.

2 Elements of Bookkeeping. M C K Nambiar Kamalalayam,Kannur.

3 Official guide to Financial accounting -Tally ERP 9 with GST. Tally Education Private
Limited. BPB Publications.

REFERENCE

Sl.
No. Title Author Publication

1 Financial Accounting Dr S M Shukla Sahitya Bhavan Publications.
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2 Financial Accounting Bhushan Kumar Goyal Taxmann’sPublications.

3 Tally. ERP 9 with GST DT Editorial Services Dreamtech Press
Publications.

WEB RESOURCES

Sl.
No. URL Modules Covered

1 http://www.principlesofaccounting.com I & II

2 http://www.tallyelearning.com/ All

3 https://www.accountingcoach.com/ All

Major Equipment/Instruments/Components required for a batch of 30 students

Sl. No. Particulars Specifications Quantity

1 Desktop computer systems /Laptops Minimal hardware, specifically a 1.8 GHz 64-bit processor, 8 GB RAM, and 150
MB free disk space. 30

Major Software required for a batch of 30 students

Sl. No. Particulars Specifications Quantity

1 TallyPrime TallyPrime 7.0 Features multi-lingual and Unicode support

Assessment Methodology – Practicum

Mode Attendance

CA1 CE CA2 CA3 CA4 CA5 ESE

Average of
Self

learning
activities
from each

module

Continuous
evaluation

Practical test
(first half of

experiments)

Practical test
(second half of
experiments)

Series
Exam

(2
modules)

Series
Exam

(2
modules)

Written
Exam

(theory)

Lab
Examination

(internal)

Duration 3 hours 3 hours 2 hours 2 hours 2.5 hours 3 hours

Exam mark 15 50 40 40 50 50 60 40

Converted
to 5 10 10 10 10 10

Marks 5 5 10 10 10 60 40

Total 40 100

Tentative
schedule

End of
semester

By 4th
week By 7th week By 11th week By 14th week 8th week 15th week End of semester

Scheme of Evaluation - Practical (Continuous Internal Evaluation)

Sl. No. Criteria Description Marks

1 Record Work & Punctuality Maintenance of practical record, neatness, timely submission, completion of all
exercises (journals, ledgers, cash book, etc.) 10

2 Conceptual Understanding Understanding of accounting principles (journalising, ledger posting, trial balance,
subsidiary books, cash book) 10

3 Accuracy of Accounting Work Correct journal entries, ledger posting, balancing, trial balance preparation, and cash
book accuracy 5

4 Tally Practical Skills Company creation, ledger creation, voucher entry (F4, F5, F6), use of features, and
report display in Tally 10

5 Viva Voce Ability to explain procedures, accounting treatment, and answer questions 10

6 Work Discipline & Professional
Behaviour

Regularity, punctuality, proper maintenance of records, responsible use of computer
systems (Tally), teamwork, and overall professional attitude. 5

Total 50

Scheme of Evaluation - Practical Test

Category Things to evaluate Marks

Preparation / Procedure (Before
Practical)

Understanding of the problem, identification of accounts, journal format/steps, and
preparation of working notes 10
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Practical Execution (Accounting /
Tally Work)

Correct journal entries, ledger posting, voucher entry in Tally, and proper use of features (F4,
F5, F6). 10

Accuracy of Work / Output Correct preparation of trial balance, cash book, subsidiary books, and accuracy of
balances/results 8

Viva Voce Understanding of concepts, ability to explain procedures and accounting treatment. 8

Record Completion, neatness, and proper maintenance of practical record with faculty certification. 4

Total 40

Series Examination Pattern- Theory

Time Module Part A Marks Part B Marks Part C
(With choice) Marks Total

2 hours

Any one module 2 1 3 3 2 7 25

Any one module 2 1 3 3 2 7 25

Number 4 6 4 50

End Semester Examination Pattern of Question Paper - Theory

Duration Module

TYPE OF QUESTIONS

Part A
(2 Questions from each module)

Part B
2 out of 3 questions from each module)

Part C
(1 set questions with choice from each module)

Total Marks
No. of Questions Marks

(1 mark each) No. of Questions Marks
(3 marks each) No. of Questions Marks

(7 marks each)

2.5 hours

1 2 2 3 6 1 set 7 15

2 2 2 3 6 1 set 7 15

3 2 2 3 6 1 set 7 15

4 2 2 3 6 1 set 7 15

8 8 12 24 4 sets 28 60


